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Degerli Ogrenciler,

Son yillarda Turkgenin dunyada fark edilebilir dlgtide bir yere sahip oldugunun farkindasinizdir.
Turkgenin tarihi gecmisine bakildiginda 8. yUzyila kadar gotirmek muamkuandUr. Bugun genis sahada
konusulan Turkgeyi 6grenmenin hem ticari hem de kulturel anlamda size katkisi olacagi kesindir. Bu
baglamda Turkgenin okuma, yazma, dinleme ve konusma becerilerini uzman egitim kadromuzla
sizlere 6gretmekten duyacagimiz memnuniyeti sizlerle paylasmak istiyoruz.

Dil Uygulama ve Arastirma Merkezi blnyesinde egitimlerini sUrdUren Turkce hazirlik kursunun
amaci 6grencilere sadece hem gunlUk hayatta hem de akademik yasamlarinda kullanacaklari
Tarkgeyi 6gretmek degil; ayni zamanda bu dili kullanacaklari kulttrel ortamlarla tanistirmak, geziler
duzenlemek, hedef dilin yerinde 6grenmenin ayricaligini yasatmaktir. Ayni zamanda programimizin
amaci 6grencilerimizi dogru mesleklere yonlendirmek, onlari bélime baslamadan énce bolumdeki
ogretim Uyeleriyle tanistirarak o ise kabiliyeti olup olmadigini tecriibe etmelerini saglamak, yani her
anlamda bolum igin hazirlik yapmalarina olanak saglamaktir.

Sizleri bu vesileyle Turkge 6grenmeye davet ediyor, hayat ve egitim yolunda basarilar diliyorum.

Ogr. Gér. Mehmet Altinova
Mudur

Dear Students,

You are aware that Turkish has recently gained prominence in the world. It is possible to trace Turkish
history all the way back to the 8th century. There is no doubt that studying Turkish, a language that
is now widely spoken, will benefit you both commercially and culturally. In this regard, we would like
to express our delight in having our skilled training staff teach you Turkish reading, writing, listening,
and speaking.

The Turkish preparatory course, which continues students’ education within the Language
Application and Research Center, aims to not only teach students the Turkish they will use in both
their daily lives and academic lives, but also to expose them to the cultural contexts in which they
will use this language, to plan trips, and to give them the opportunity to learn the target language
on location. At the same time, the goal of our program is to help students find the right careers, to
introduce them to the faculty members in the department before they begin the department, to give
them the opportunity to see if they are qualified for the position, and to prepare them in every way
for the department.

I would like to take this opportunity to invite you to learn Turkish and wish you success in life and
education.

Lect. Mehmet Altinova
Director
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1. VIiZYON, MiSYON VE
AMACLAR

Vision, Mission And Objectives

jstanbul Arel Universitesi Dil Uygulama ve
Arastirma Merkezi'ne bagl Turkee hazirlik kursuna
kayith  6grencilerin, gerek Turkiye'de yasamak
icin ihtiya¢c duyacaklari TUrkce bilgisini gerekse
akademik  yasamlarinda  kendilerine  lazim
olacak dil egitimini iyi bir sekilde kazandirlmasi
amagclanmaktadir.  Bunlarin  yani sira  sahip
oldugu dil becerilerini gunluk hayatta kullanmak
ve yasadiklarl Ulkeyi daha yakindan tanimak
vizyonun ikinci adimidir. Bu bakimdan dil
okulumuz, Universitemizin Glkemizde ve dunyada
uzman bireyler yetistirme vizyonu dogrultusunda
hareket etmektedir.

Dil okulu olarak temel prensibimiz, alaninda
uzman ogretim gorevlilerini istihdam ederek
ogrencilerimizin - Turkgeyi en iyi  sekilde
ogrenmesini saglamaktir. Bu baglamda
Turkgeyi  ogretmek icin  égretim  gorevlileri
tarafindan modern egitim-6gretim  teknikleri
ve uygun Olcme ve degerlendirme sistemleri
kullanilmaktadir. Ogrenciler, konusma, yazma,
okuma ve dinleme becerilerinde sahip olduklari
bilgi duzeylerine uygun siniflara yerlestirilip egitim
alirlar. Bunun disinda 6grenciler dil egitiminden
sonra gidecekleri bolumler hakkinda da bilgi
sahibi olurlar. Tuarkge hazirlik kursu suresince
ogrencilerin gelisimleri yakindan takip edilerek
raporlanir ve bu raporlar 6grencilerle birebir
gorusulerek paylasilir.

istanbul  Arel  Universitesi  Turkge Hazirlik

Okulunun temel amaglari sunlardir;

« istanbul Arel Universitesine kayitl ¢grencilere,
bélimlerinde ve guUnluk hayatlarinda ihtiyag
duyacaklar Turkge seviyesini ve gerekli dil
becerilerini kazandirmak,

« Ogretim dili Turkge olan bolumlerdeki
ogrencileri, bolim derslerini takip edebilmeleri
agisindan desteklemek,

« Ogrencilere, fakultelerindeki cesitli akademnik
calismalara etkili olarak katilmalarini saglayacak
temel becerileri kazandirmak,

* Bolumlerine gegis sUrecinde 6grencilerimize
samimi bir akademik &grenme ve calisma
ortamisaglamak,

* Sosyal, bilissel olarak onlari destelemek,
o Tark kUltaranu tanitmak,

* Dil6grenim surecinin temel noktalarinionlara
vererek TUrkge disinda 6grenecekleri diller igin dil
ogrenme stratejisini kazandirmak.

*  Bolumlere gitmeden énce bolumun uygun
olup olmadigini  hazirk suresince  gesitli
sekillerde 6grencilere deneyimletmektir.



It is aimed to provide students enrolled in the
Turkish preparatory course of Istanbul Arel
University Language Application and Research
Center with both the Turkish knowledge they
will need to live in Turkey and the language
education they will need in their academic life.
The second step of the vision also includes using
their language abilities in daily life and learning
about the nation in which they reside. In this
way, our language school follows the mission
of our university to develop individuals for our
nation and the world.

As a language institute, our fundamental
tenet is to employ the best lecturers possible
to ensure that our students learn Turkish in
the most effective method possible. In this
context, modern educational techniques and
appropriate  measurement and evaluation
systems are used by lecturers to teach Turkish.
Students are placed in classes suitable for their
level of knowledge in speaking, writing, reading
and listening skills and receive training. Students
also learn about the departments they will
attend after completing their language studies.
The students’ progress is closely monitored and
reported on during the Turkish preparatory
course, and these reports are shared in one-on-
one meetings with the students.

The main objectives of Istanbul Arel University
Turkish Preparatory School are as follows;

To provide students enrolled in Istanbul
Arel University with the Turkish level and
necessary language skills they will need in their
departments and daily life,

To support the students in the departments
whose language of instruction is Turkish in
terms of following the department courses,

To provide students with the basic skills that
will enable them to participate effectively in
various academic studies in their faculties,

To provide a friendly academic learning and
studying environment to our students during
the transition process to their departments,

To support them socially and cognitively,
To introduce Turkish culture,

To provide them with the language learning
strategy for the languages they will learn other
than Turkish by giving them the basic points of
the language learning process.

Before their departments, it is to make the
students experience whether the department
is suitable or not in various ways during the
preparation process.



2. AKADEMIK KADRO

Academic Staff

istanbul Arel Universitesi, Dil Uygulama ve Arastirma Merkezi Turkce hazirlik kursunda gérevii égretim gorevlilerin
tamami Yabancilara Turkge o6gretimi konusunda yetkinligini kanitlamisti. Bu badlamda gorevli olan ogretim
gorevlilerinin tamami yUksek lisans derecesini almis, Yabancilara Turkce Ogretimi alaninda sertifika sahibidir. Akademik
kadroda yer alan égretim goérevlileri egitim égretim ile arastirma faaliyetlerine devam etmekte olup bilimsel yayinlarla
akademiye katki saglamaktadir. TUrkge hazirlik kursunda gorevli akademik personelin listesi asagida verilmistir:

All of the lecturers working in the Turkish preparatory course of Istanbul Arel University, Language Application and
Research Center have proven their competence in teaching Turkish to foreigners. All of the instructors in charge in this
case have a master's degree and a diploma in teaching Turkish to foreigners. The academic staff's lecturers perform
their instructional and research endeavors and support the academy by publishing their findings in scholarly journals.
The list of academic staff assigned to the Turkish preparatory course is given below:

&gr. Gér. Lect. Mehmet ALTINOVA

Merkezimiz bunyesinde gore yapmakta olan égretim goérevlilerinin haricinde 6grencilerin sorunlarina ¢ézUm getirecek,
hizli koordinasyonu saglayacak ve isleyisteki aksakliklari giderecek sekretarya da bulunmaktadir.

Along with the lecturers employed by our center, there is also a secretariat that will address the issues of the students,
guarantee quick coordination, and fix operational issues.

3. iDARI KADRO

Administrative Staff

Ogrenci adaylarimizin kayit olmayi dUstinme asamasindan itibaren &n basvuru, basvuru, kabul mektup yazisi vize
destek yazisi ve hazirlik okuluna baslamadan 6nce gerekli oryantasyonunun saglanmasi gibi asamalarda son derece
titiz ve ozverili galisan idari kadromuz, 6grencilerimizin akademik hayatlarini kolaylastirmada etkin olarak gorev
almaktadirlar.

Our administrative staff, who work meticulously and devotedly for our student candidates, take an active role in

facilitating the academic lives of our students at stages such as pre-application, application, acceptance letter, visa
support letter and providing the necessary orientation before starting the preparatory school.

Ogr. Gér. Lect. Mehmet ALTINOVA



4. ORGANIZASYON SEMASI

Organizational Chart

Rektorluge bagli bir birim olan Dil Uygulama ve Arastirma Merkezi, Turkge Hazirlik programini
icerisinde barindirir. Koordinatorler araciligiyla denetimler saglanarak 6grencilerin iyi bir hizmet
almasini ve 6grenimlerinin etkili olmasi amaglanir. Yapilan faaliyetler belli araliklarla Rektorluge
ve Mutevelli Heyeti Baskanligina bildirilir. istanbul Arel Universitesi Dil Uygulama ve Arastirma
Merkezi'nin organizasyon semasi asagdidaki gibidir.

Language Application and Research Center, which is a unit affiliated to the Rectorate,
includes the Turkish Preparatory Program. Through the assistance of coordinators, inspections
are conducted with the goal of ensuring that students receive good service and that their
learning is successful. The Rectorate and the Board of Trustees’ Presidency are frequently
informed of the actions taken. The organizational chart of Istanbul Arel University Language
Application and Research Center is as follows.

REKTOR
Rector

DiL
UYGULAMA VE
ARASTIRMA
MERKEZi

Language

MUDUR

MUDUR YARDIMCISI UYELER SEKRETERLIK

Director Vice Director Members Secretariat




5. TEMEL HAK VE KURALLAR

Fundamental Rights and Rules

Bu bélimin amaci istanbul Arel Universitesi dil okulu égrencilerine etik ve ahlaki ilkeler
cercevesinde 6rnek bir kural modeli saglamaktadir.

The aim of this chapter is to provide Istanbul Arel University language school students with
an exemplary rule model within the framework of ethical and moral principles.

. ilkeler /Principles

YUksekogretim hukumlerine gore bir yuksekogretim kurumuna kabul edilmis 6grencilerin Etik Davranis
Rehberi'nde belirtilen genel ilkelere gére hareket etmesi ve bu ilkeleri su birimlerle olan iliskilerinde géz éntinde
bulundurmasi gerekir.

According to the provisions of higher education, students admitted to a higher education institution should
act in accordance with the general principles specified in the Ethical Conduct Guide and take these principles
into account in their relations with the following units.

* Yonetim Kurulu/Board of Directors
*  Yénetim/Management

« Universitenin akademik birimleri ve destek hizmetleri birimleri/ Academic units and support
services units of the university

« Diger Ogrenciler /Other Students

Ayrica, 6grencilerden beklenen etik davranislar, 6grencilerimizin ailelerinden ve onlar adina Dil okulumuzla
irtibata gegecek kisilerden de beklenmektedir.

In addition, the ethical behaviors expected from students are also expected from the families of our students
and the people who will contact our language school on their behalf.

-10-



5.2. Ogrencilerin Genel Hak Ve Sorumluluklari

General Rights and Responsibilities of Students

istanbul Arel Universitesi Dil Okulu égrencilerimiz su haklara sahiptir;

Istanbul Arel University Language School students have the following rights;

* Irk din, etnik yapi, cinsiyet, engellilik veya diger kisisel tercihlerine gore ayrima ugramamea;

* Nodiscrimination based on race, religion, ethnicity, gender, disability or other personal preferences;

* Derslerin ek olarak islenmesini aksatmama, yUksekogretim politikalariyla uyusma baskalarina saygi
cergevesinde hareket etme gibi Turkiye Cumhuriyeti'nin temel kanunlariyla uyum icerisinde olma gibi
hususlara dikkat ettikleri strece kendi dUstincelerini bireysel veya toplu olarak ifade edebilme,

* Being able to express their own thoughts individually or collectively as long as they pay attention to
issues such as not disrupting the additional teaching of courses, complying with higher education policies,
acting within the framework of respect for others, and being in compliance with the basic laws of the

Republic of Turkey,

« istanbul Arel Universitesi dil okulunun dlcme ve degerlendirme politikalar dogrultusunda notlandirma
kriterleri hakkinda bilgilendirme ve adil bir degerlendirme surecine tabi olma,

» To be informed about the grading criteria in line with the assessment and evaluation policies of Istanbul
Arel University language school and to be subject to a fair evaluation process,

* Kurumun sinavlara itiraz politikasi ve strecin uygun olarak sinavlarina itiraz edebilme,

« To be able to object to the exams of the institution in accordance with the exam objection policy and the
process,

« istanbul Arel Universitesinin hicbir Gyesi tarafindan tacize ugramama,

» Not to be harassed by any member of Istanbul Arel University,

* Kendisine yonelik bir karar alindiginda sesini duyma hakkina sahip olma,

» Having the right to use his/her voice when a decision is made about him/her,
* Disiplinleilgili durumlarda uygun bir tutumla durumdan haberdar edilme.

« Being informed of the situation with an appropriate attitude in disciplinary situations.

-11-



istanbul Arel Universitesi Dil Okulu 6grencilerimizin sorumluklari sunlardir;

The responsibilities of our Istanbul Arel University Language School students are as follows,

. Istanbul Arel Universitesi dil okulunun bu ve diger politikalari kapsamindaki hikimlerini kavrama,

« Understanding the provisions of Istanbul Arel University language school within the scope of these
and other policies,

«  Kurum ici ve kurum disi herhangi bir kisi veya gruplara rUsvet veya benzeri gayriresmi maddi kazang
teklif etmeme veya bu kisilerden gelen teklifleri kabul etmeme veya herhangi bir ad altinda kendileriniya
da digerlerini alan igi calismalarinda etkileyebilecek kisisel menfaat talebinde olmama,

- Not to offer bribes or similar informal material gains to any person or groups inside or outside the
institution or not to accept offers from these persons or to claim personal benefits that may affect
themselves or others in their internal work under any name,

« Herhangi bir rusvet ve veya kisisel menfaat taleplerini derhal kurum kurallari kapsaminda belirtilen ilgili
mercilere bildirme,

- Immediately reporting any bribery and/or personal benefit claims to the relevant authorities specified
within the scope of the corporate rules,

« Kurum ici kaynaklari israf etmemek veya kurum icindeki bireysel varliklar da dahil olmak Gzere kisisel ya
da ticari bilgileri kapsami disinda sahsi ya da belirli bir gruba 6zgi menfaat amaciyla kullanmama,

- Not to waste internal resources or not to use personal or commercial information, including individual
assets within the organization, for personal or group-specific benefit,

« Yonetim kurulu, akademik yonetim veya destek hizmet birimleri personellerine, ya da diger ¢grencilere
yonelik saygi kurallari gergevesinde davranma, etik dederlere uygun hareket etme ve kurumun akademik
isleyisine pozitif ve yapici katkilarda bulunma,

- Toact within the framework of the rules of respect for the staff of the board of directors, academic
administration or support service units, or other students, to act in accordance with ethical values and to
make positive and constructive contributions to the academic functioning of the institution,

« Arastirma ve galisma aktivitelerine katilirken kurum igi kurallarda belirtilenler cergevesinde intihale
basvurmama, diger ¢alismalara atifta bulunmada yetersiz kalmama, baskalarini calismalarini kendi
calismasi gibi sunmama, arastirma sonuglarini degisiklik yapmama, kisisel degerlerin korunmasina
yénelik etik degerlere saygl duyma ve istanbul Arel Universitesi kurallarinca belirtilen diger alan ici calisma
kurallarina uyma,

- When participating in research and studly activities, not to resort to plagiarism within the framework
of the internal rules, not to be inadequate in referring to other studies, not to present others’ work as their
own work, not to make changes to the research results, to respect ethical values for the protection of
personal values and to comply with other in-field study rules specified by Istanbul Arel University rules,

« Sinavya da herhangi baska bir degerlendirme sureci icerisinde iken kopya cekmeme, baskalarinin
calismalarini bireysel ya da grup olarak kopyalamama, herhangi bir ¢ikar talebinde bulunarak menfaat
elde etme ya da baskalarinin kendi bilgileri dahilinde ve kendileri adina menfaat elde etmesine musaade
etmeme.

« Not to cheat during the exam or any other evaluation process, not to copy the work of others
individually or as a group, to obtain benefits by claiming any interest or to allow others to obtain benefits
within their knowledge and on their behalf.

-12-



6. TURKCE HAZIRLIK

PROGRAMI

Turkish Preparatory Program
I

istanbul Arel Universitesi Turkce hazirlik kursu genel
bilgiler alaninda uzman olan bir ekiple, Turkge
hazirlik kursu 6grencilerimizin  yabanci dili etkili
olarak kullanmalarinda inhtiyag duyduklari becerileri
gelistirmelerine yardimci olmaktadir. Istanbul Arel
Universitesi  hazirlik programi, diller igin  Avrupa
ortak Oneriler gercevesine uygun olarak dort seviye
seklinde tasarlanmustir:

With a team of experts in the field of general
knowledge, the Turkish preparatory course at
Istanbul Arel University helps our students develop
the skills they need to use the foreign language
effectively. The preparatory program of Istanbul Arel
University is designed in four levels in accordance
with the framework of the European common

recommendations for languages:

Baslangic Alt Orta Seviye Orta Seviye
Al Beginner A2 Elementary Bl |ntermediate
Ortanin Ustd ileri Seviye
B2 Upper Intermediate C1 Advanced

iki kurun tamamlanmasi bir akademik yariyil sirmektedir. Haftada 24 saat ders yaplimakla birlikte
derslerin suresi 50 dakikadir. Hazirlik programi egitimi derslerine uygun sekilde etkili, verimli ve 6grencilerin

gereksinimlerine cevap verecek nitelikte hazirlanmistir.

Akademik yil boyunca 6grencilerin gelisimini gézlemleme ve eksikliklerini tespit etme maksadiyla bircok dlgcme
degerlendirme bulunmaktadir.Boylelikle dgrenciler ve 6gretim gorevlileri Turkge ile ilgili sorunlar tespit ve

duzeltme imkanina sahip olmaktadirlar.

Program cercevesinde, modern ve tim dinyada dil egitiminde kullanilan metotlardir. Ogrencilerimizin
intiyaglarina, seviyelerine ve gelisimlerine uygundur. Temel gayemiz, 6grencilerimize nitelikli 6gretim
gorevlilerince mumkun olan en iyi dil egitimini sunmaktir. Programimizin éncelikli hedefi 6grencilerin Ttrk
dilini anlayabilmeleri, anladiklarini ifade edebilmeleri ve hedef dili akademik calismalarinda kullanabilmeleridir.
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It takes one academic semester to complete two courses. Despite being taught 24 hours a day, seven
days a week, each course lasts 50 minutes. The preparatory program was created with consideration
for the needs of the students in mind and in accordance with the training courses.

During the academic year, there are many measurement evaluations in order to observe the
development of the students and to determine their deficiencies. Thus, students and lecturers have
the opportunity to detect and correct problems related to Turkish.

Within the framework of the program, they are modern and used in language education all over the
world. They suit the needs, levels and development of our students. Our main goal is to provide our
students with the best possible language education by qualified lecturers. The primary goal of our
program is for students to understand the Turkish language, express their understanding and use
the target language in their academic studies.



TURKCE HAZIRLIK KURSU
NASIL ISLER?

How Does The Turkish Preparatory Course Work?

Turkge hazirlik kursu sekiz veya dokuz haftalik dért bélimden olusmaktadir. ilk iki kurda égrenciler
genel Turkge ile baslamakta ve sonrasinda takip eden birimlerde yogun beceri temelli okuma, dinleme
ve konusma, yazma, dil bilgisi ile devam etmektedirler. Her bir kurun devam eden kisimlarinda agiklanan
detayli bir 6lgme degerlendirme sistemi mevcuttur.

The Turkish preparatory course consists of four sections of eight or nine weeks. In the first two courses,
students start with general Turkish and then continue with intensive skill-based reading, listening
and speaking, writing and grammar in the following units. There is a detailed measurement and
evaluation system described in each one.

KUR SISTEMI

Course System

TUrkge hazirlik kursu her biri sekiz ya da dokuz hafta stiren dért kurdan olusmaktadir. On lisans ve
lisans 6grencileri icin B2; ylksek lisans ve doktora igin ise C1'i tamamlama zorunlulugu bulunmaktadir.
Her kurda tum temel becerilere agirlik verilmekte olup, 6grencilerin gelisimleri hedef odakli sekilde
slctlmektedir. Ogrencilerin program sonundaki basarilari toplam ortalama veya kur basari notlarina
gore degerlendirilmektedir. Her bir kur sonrasinda ¢grencilerin seviyelerine gore yeni siniflar
olusturulmaktadir.

Al ve A2'de temel gramer yapilari ve beceriler 6gretilir. Bl ve B2 seviyelerinde ise orta duzeydeki bilgiler
verilir. Ogrenciler B2 seviyesinin sonlarinda sunumlar yaparlar. C1 seviyesinde ise gidecekleri bdlumlerle
ilgili makaleler okuyup yazarlar.

The Turkish preparatory program consists of four courses, each lasting eight or nine weeks. There

is an obligation to complete B2 for associate and undergraduate students and CI for master’s and
doctorate students. All fundamental skills are emphasized in each course, and the development of the
students is measured in a goal-oriented way. Students’ achieverments at the end of the program are
evaluated according to their total average or course success grades. After each course, new classes are
created according to the levels of the students.

Basic grammatical structures and skills are taught in ATand A2. Knowledge of a medium level is
provided at Bl and B2 levels. Students make presentations at the end of level B2. At CI level, they read
and write articles about the departments they will go to.
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iS:I'ANBUL AREL UNiyERsiTEsi
DiL OKULU AKADEMIiK DESTEK

Istanbul Arel University Language School Academic Support

istanbul Arel Universitesi Turkge Hazirlik okulunun amaclarindan biri, égrencilerin temel becerileri
kullanarak akademik calismalarini yapabilmelerini saglayacak destedi sunmaktir. Bu becerilerin bazilari
program icerisinde bolUimleriyle alakali verilen proje ve portfolyo galismalarlyla desteklenmektedir. Bu
calismalar arasinda sunum becerileri, ekip ¢alismasi, akademik yazim, alan ¢alismalari ve alanlarindaki

uzmanlarla yapilan mulakatlar bulunmaktadir.

Her bir kurda, bir proje ve bir portfolyo ¢alismasi bulunmaktadir ve bunlarin her biri seviye notunun %15'ini
olusturmaktadir. Projeler, dgrencinin okuyacadi bolimle iliskili olmaktadir ve projenin miumkun kildigi
olcude ekip calismasi icerebilmektedir. Portfolyo calismasi ise 4-5 akademik yazi yazma goérevinden
olusmaktadir. Her bir yazma goérevi 6grencinin okuyacadi bolimle ilgili meseleleri konu almaktadir.

Program boyunca ayrica bolime yonelik dersler/seminerler verilmektedir.

One of Istanbul Arel University Turkish Preparatory School’s objectives is to give students the

support they need to complete their academic work using fundamental skills. Some of these skills

are supported by the project and portfolio studies given within the program. These studies include
presentation skills, teamwork, academic writing, field studies, and interviews with experts in their fields.

In each course, there is one project and one portfolio study, each accounting for 15% of the level

grade. Projects may entail teamwork to the extent that the project permits it and are relevant to the
department the student will be attending. The portfolio study consists of 4-5 academic writing tasks.
Every writing assignment relates to topics the student will be studying in their department. During the

program, courses/seminars are also given for the department.
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DEVAMSIZLIK

Absences

Ogrenciler icin derslere devamlilik zorunludur. Devamsizlik kayitlarinin tutulmasi kati bir program
politikasidir ve tim ogretim goérevlileri bu kayitlari tutmaktan sorumludur. Zira devamsizlik ayni
zamanda haftalik 6gretmen degerlendirmesi notuna da etki etmektedir. Bununla beraber, 6grenciler
toplam verilen ders saati sayisinin %15'i kadari kadar ders saatine devam etmeme iznine sahiptir. Ders
saati sayilari oryantasyon programinda duyurulmaktadir; ancak yine de, akademik yilin basinda net
devamsizlik izni miktari ders saati Gzerinden bildirilemnemektedir; cinkl 6grencinin ders saatleri farkli
olabilecek seviye gruplarindan hangilerinde bulunacagi ve devlet veya YOK tarafindan akademik
takvimde yapilacak degisiklikler snceden bilinememektedir. Ogrencilerin devamsizlik kayitlar her
kur sonunda kendilerine duyurulmaktadir. Ogrenciler devamsizlik miktarlarinin kaydini tutmakla
sorumludur. Toplam devamsizlik iznini asan, yani hazirlik programi kapsaminda aktlel olarak yapilmis
bulunan derslerin toplam ders saati sayisinin %15'ini asan miktarda devamsizligi bulunan 6grenciler yil
sonu muafiyet/kur sinavlarina girme haklarini kaybederler.

Ogrencilerle gerek devamsizlik gerekse becerileri kazanmada yasanilan sorunlar birebir gérustlir ve bu
gorusmeler raporlanir. Ayrica 6grencilere, yaptiklar devamsizliklar belli araliklarla bildirilir.

Attendance is mandatory for students. Keeping attendance records is a strict program policy and
all lecturers are responsible for keeping these records. Because absenteeism also affects the weekly
teacher evaluation grade. However, up to 15% of the total number of scheduled course hours may
be missed by the student. The number of course hours is announced in the orientation program;
however, at the beginning of the academic year, the net amount of absenteeism cannot be
reported over the course hours; because it is not known in advance which level groups the student
will be in, which may be different from the course hours, and the changes to be made in the
academic calendar by the state or the Council of Higher Education. The absenteeism records of the
students are announced to them at the end of each course. Students are responsible for keeping

a record of the amounts of absenteeism. Students who exceed the total absenteeism leave, that

is, who have absenteeism in an amount exceeding 15% of the total number of course hours of the
courses actually held within the scope of the preparatory program, lose their right to take the year-
end exemption/course exams.

Both absenteeism and problems experienced in acquiring skills are discussed with the students
one-on-one and these interviews are reported. In addition, students are periodically notified of their
absences.
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BIREBIR CALISMA SAATLERI

One-On-One Study Hours

Ogrencilerimizin e-posta yoluyla istekte bulunmasi halinde her bir 6gretim gorevlisi uygun bir zamanini

(haftada en az 1saat) birebir calismak Uzere dgrencilere veya 6grenci gruplarina ayirir.

If our students request via e-mail, each lecturer allocates an appropriate time (at least 1 hour a week)

to the students or groups of students to work one-on-one.

YAZ KURSU

Summer Course

Hazirlik programini basariyla bitiremeyen égrenciler igin istege bagl bir yaz kursu agilmaktadir. Yaz kursu,

yil icerisinde uygulanan program 7-10 haftalik yogun bir tekrarindan olusmaktadir.
An optional summer course is opened for students who cannot successfully complete the preparatory

program. The summer course consists of 7-10 weeks of intensive repetition of the program applied

during the year.
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7. OLCME VE DEGERLENDIRME
SISTEMI

Measurement And Evaluation System

istanbul Arel Universitesine kayit yaptiran yabanci uyruklu égrenciler Turkge seviyelerine uygun siniflara
yerlestirildikten sonra Hazirlik Okulu'nun Turkce ogretim hedeflerini temel alan, akademik becerilerin

gelistirilmesini ve desteklenmesini kapsayan bir program yuruttlmektedir.

Hazirlik Okulu'nda bir egitim ogretim yili icinde Al, A2, Bl ve B2 olmak Uzere dort seviye egitimi verilmektedir.
Her bir seviyede ¢grencilerin notlari Ara Sinav, Final Sinavi, &dev ve Seminer Degerlendirmesi birimlerinden

olusmaktadir.

A program addressing the development and support of academic abilities is carried out based on the Turkish
teaching objectives of the Preparatory School after foreign students enrolled in Istanbul Arel University are

placed in classes appropriate for their Turkish level.

In the Preparatory School, four levels of education are provided: Al, A2, Bl and B2 in one academic year. At

each level, students’ grades consist of Midterm, Final Exam, Assignment and Seminar Evaluation units.

7.1. Muafiyet

Exemption

Tarkge hazirlik kursu Muafiyet Sinavindan 70 ve Students who score 70 or more in the Turkish

Uzeri (lisansUstu egitim icin 80 ve Uzeri) puan
alan o&grenciler, Hazirlk Programindan muaf
olmaktadir. Bunun yani sira Universite onayll B2
veya Cl sertifikasi olan 6grenciler de muafiyet
sinavina girmeden Hazirlik Programi'ndan muaf
olmaktadir.
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preparatory course Exemption Exam (80 or more
for graduate education) are exempted from the
Preparatory Program. In addition, students with
a university-approved B2 or CI certificate are
exempted from the Preparatory Program without

taking the exemption exam.



7.1.1. Turkge Muafiyet Sinawvi

Turkish Exemption Exam

Ogretim  dili Turkge olan programlara kayit
yaptiran yabanci uyruklu 6grenciler, Universite
onayll sertifikalari yoksa bir muafiyet sinavina
girmektedir. Bu sinav sadece 6grencinin Turkge
hazirlik kursundan muaf olabilecek duzeyde olup
olmadigini
Hazirlik Programi'nda yerlestirilecegi sinifin tespitini
kolaylastirmaktadir.

Bu sinav dért boliumden olusmaktadir: Dinleme,
Yazma, Konusma, Okuma ve Dil Bilgisi Sinavi gegme
notu onlisans ve lisans 6grencileri icin 70, lisansUstl
ogrencileri 80'dir. istenilen puanlari alan égrenciler
Hazirlik Programi'ndan muaf olup kayit yaptirdiklari
programlardaki egitimlerine baslayabilirler.
Muafiyet Sinavinin  herhangi bir asamasindan
basarisiz olan 6grenciler ise 1 yil Turkge Hazirlik
okumak Uzere sinav sonucuna gore seviyesine
uygun bir sinifa yerlestirilirler.

olgmekle kalmayip ayni zamanda

71.2. Ara Dénem Muafiyet Sinavi

Midterm Exemption Exam

YOK tarafindan duzenlenen bir uygulama olarak
ilk donem sonunda (yani 2 seviye sonunda) Hazirlik
Programi tarafindan bir Muafiyet Sinavi daha
yapilmaktadir.

7.2. istege Bagli Hazirhlk Okuma
Optional Preparation Studly

Ogretim dili Turkce olan programlara yerlesen
istedikleri takdirde bir yil
Hazirlik Okulu'nda okuyabilirler. Bu 6grenciler

ogrenciler, Tarkge
baska bir bélume veya Universiteye gegis yapmak
istediklerinde Turkge Hazirlik Okulu'nu basariyla

tamamlayip alacaklari sertifikalari kullanabilirler.
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Foreign students enrolled in programs whose
language of instruction is Turkish take an
exemption exam if they do not have university-
approved certificates. This exam not only
measures whether the student is at a level that
can be exempted from the Turkish preparatory
course, but also facilitates the determination of
the class to be placed in the Preparatory Program.

This exam consists of four parts: Listening,
Writing, Speaking, Reading and Grammar. The
passing grade of the exam is 70 for associate and
undergraduate students and 80 for graduate
students. Students who receive the desired scores
are exempted from the Preparatory Program and
can start their education in the programs they
enrolled in.

Students who fail any stage of the Exemption
Exam are placed in a class suitable for their level
according to the exam result to study Turkish for
Tyear.

As a practice organized by the Council of Higher
Education, another Exemption Exam is held by
the Preparatory Program at the end of the first
semester (that is, at the end of 2 levels).

Students who are placed in programs whose
language of instruction is Turkish can study at the
Turkish Preparatory School for one year if they wish.
When these students want to transfer to another
department or university, they can successfully
complete the Turkish Preparatory School and use
the certificates they will receive.



8. DIL UYGULAMA VE ARASTIRMA
MERKEZi (ARELDILMER)

Language Application And Research Center
(Areldilmer)

Universitemizin blnyesinde 2016 yilindan beri faaliyette olan Dil Uygulama ve Arastirma Merkezi merkez
ve merkez disindaki arastirmacilarin dil ve dil 6gretimi ile ilgili bilimsel calismalari yapabilmeleriicin gerekli
olan imkani saglamaktadir. Ayrica merkez, kurum disindan Turkce veya diger dilleri 6grenmek isteyenler
icin de kurslar dizenlemektedir. Merkezimizde Turkge Yeterlilik Sinavi da yapilmaktadir. Sinavlar hem
cevrimici (online) hem de yuz yuze yaplilabilmektedir. Sertifikalarin TUrkiye'deki Universitelerde gecerliligi
bulunmaktadir. Ogrenciler, 6grenci oldugu muddetce Universitenin imkanlarindan yararlanirlar.

The Language Application and Research Center, which has been operating within our university since
2016, provides the necessary opportunity for researchers in and outside the center to carry out scientific
studies on language and language teaching. In addition, the center organizes courses for those who
want to learn Turkish or other languages from outside the institution. Turkish Proficiency Exam is also
held in our center. Exams can be taken both online and face-to-face. Certificates are valid in universities in

Turkey. Students benefit from the facilities of the university as long as they are students

9. AKREDITASYONLARIMIZ

Accreditations

Association of Language Testers in Europe (ALTE), Avrupa dil testleri uzmanlarinin olusturdugu bir birliktir
Kurumumuz ALTE'nin kriterlerini yerine getirerek gerekli incelemelerin sonucunda bu akreditasyonu elde
etmistir. ALTE Dernegi, kurumlar arasinda isbirligini, dil 6gretimi ile 6lcme ve degerlendirme konusunda fikir
alisverisini yapmayi 6n gérmektedir. Dunyanin farkli bolgelerinde yaptiklari senelik toplantilarda bu fikirleri 6n
plana cikarmayi ve tanitmayi amaclamaktadir. Marka degeri olusturan bu dernek, sinavlar konusunda da belli
kriterler getirerek dil sinavlarinda 6lgcme ve degerlendirmede birlik ve standartlasma saglayarak énemli bir
hizmette de bulunmaktadir. Basvuru sonucunda merkezimiz sinav ve kurum tanitimlarimizin incelenmesi ile
ALTE’ye kurum Uyeligi (Associate Member) statUsUnde girmeye hak kazanmistir.
https://alte.org/Our-Associate-Members

Association of Language Testers in Europe (ALTE) is an association of European language testing experts. Our
institution fulfilled ALTE's criteria and obtained this accreditation as a result of the necessary examinations.
The ALTE Association envisions collaboration between academic institutions and idea sharing on language
instruction, assessment, and measurement. It seeks to draw attention to and advance these concepts at
annual meetings that are conducted across the world.. This association, which creates brand value, provides
a significant service by introducing certain criteria for exams and ensuring unity and standardization in
measurement and evaluation in language exams. As a result of the application, our center was entitled to

enter ALTE as an Associate Member after examining our exams and institution introductions.
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10. SOSYAL OLANAKLAR

Social Amenities

10.1. KampuUs/Campus

istanbul Arel Universitesinin U¢ kampUsU bulunmaktadir. Kemal GézUkara Yerleskesi, BuyUkcekmece
GolU'nun batisinda, TepekentUydukenti igerisinde 65.000 m2 kapali alandan olusmaktadir. Sefakdy
VYerleskesi, Istanbul'un Kicukgekmece ilcesi, Sefakdy E-5 karayolu Gzerinde merkezi bir noktada
bulunmaktadir. Cevizlibag Yerleskesi, 15000 m?2 Kapali alan, 3200 m2 Acik alanli istanbul'un en
merkezindeki yeni yerleskedir. Kemal GozUkara Yerleskesi, genis bir arazinin igerisine kurulmus olup
ogrencilerin dogayla bas basa kaldigi ferah bir atmosfere sahiptir. Sefakdy ve Cevizlibag Yerleskeleri
ise metrobuse yakin olmalari nedeniyle 6grencilerin okullara ulasimini oldukga kolaylastirmaktadir.
Kampuslerde bulunan siniflar oldukga ferah ve teknolojik imkanlarla donatilmustir. istanbul Arel

Universitesi 6grencilerine aile sicakligi atmosferinde bir egitim sunmayi amaglamaktadir.

Istanbul Arel University has three campuses. Kemal Gozukara Campus consists of 65,000 m2 closed
area in Tepekent Uydu Kent, west of Buyukcekmece Lake. Sefakoy Campus is located at a central
point on Sefakoy E-5 highway in Kucukcekmece district of Istanbul. Cevizlibag Campus is the new
campus in the center of Istanbul with a closed area of 15000 m2 and an open area of 3,200 m2.
Kemal Gozukara Campus is located in a large land and has a spacious atmosphere where students
are alone with nature. Sefakoy and Cevizlibag Campuses, on the other hand, make it very easy for
students to reach schools due to their proximity to the metrobus. The classrooms on the campuses
are quite spacious and equipped with technological facilities. Istanbul Arel University aims to offer
its students an education in a family atmosphere.

10.2. KutUphane/Library

istanbul Arel Universitesinin U¢ kampustnde de kiitiphane bulunmaktadir. Kituphaneleriyle egitime
destek vermeyi amac edinen Universite basta 6grenciler olmak Uzere akademisyenlere ve idari
personellere her turll kaynadi sunarak bilimsel calismalari desteklemektedir.

There are libraries in all three campuses of Istanbul Arel University. The university, which aims to
support education with its libraries, supports scientific studies by providing all kinds of resources to
academicians and administrative staff, especially students.



10.3. Yeme-icme/Kafeterya
Food&Beverage/Cafeteria

istanbul Arel Universitesinin kampUslerinde yeme-icme hizmetleri 6zel bir catering firmasi tarafindan
yuratulmektedir. Kafeteryalarin haricinde Universite personelleri ve 6grencilerine yemek hizmeti
sunulmaktadir. Tepekent kampuUsUnde yer alan 6égrenci evlerinde de yemek hizmeti bulunmaktadir.

Food and beverage services on the campuses of Istanbul Arel University are carried out by a private
catering company. Apart from cafeterias, catering services are provided to university staff and

students. There is also a catering service in the student houses located in Tepekent campus.

10.4. Servisler /Services

Universite akademik ve idari personelleri ile grencilerine Ucretsiz servis imkani tanimaktadir. Sefakdy
Yerleskesinden Kemal Gézlikara Yerleskesine saat 07.00- ve 14.00'te hareket eden personel servisleri
mevcuttur. Bunlarin haricinde TUYAP'tan her on dakikada bir Kemal GézUikara Yerleskesine 6grenci
servisleri kalkmakta ve ayni sekilde Kemal Géziikara Yerleskesinden de on dakika da bir TUYAP'a
ogrenci servisleri bulunmaktadir. Saat 17.30'da da personel servisleri sehrin belli bolgelerine hizmet
vermektedir.

The university provides free shuttle service to its academic and administrative staff and students.
There are personnel services departing from Sefakoy Campus to Kemal Gozukara Campus at 07.00-
and 14.00. Apart from these, there are student shuttles from TUYAP to Kemal Gozukara Campus
every ten minutes, and there are also student shuttles from Kemal Gozukara Campus to TUYAP
every ten minutes. At 17.30, staff shuttles serve certain parts of the city.



10.5. Saglik Hizmetleri
Healthcare Services

Kampuslerde bulunan revirlerde personellerin ve 6grencilerin basta acil durumlar olmak Uzere temel saglik
hizmeti sunulmaktadir. Revirlerde bir hemsire ve doktor bulunmaktadir.

Revirde bulunan is yeri hekimi, muayene ve spor salonunu kullanmak isteyen calisan ve 6grencilerimize
saglik raporu hizmeti vermektedir. Acil durumlarda ilk yardim kurum bunyesinde yapilmakta, gerekli
durumlarda 112 Ambulans ile hasta sevki saglanmaktadir. Saglik hizmeti Gniversitelerde hafta igleri verilirken
yurtlara ait revirde ise 7 glin 24 saat verilmektedir. Acil durumlara ivedilikle mtdahale edebilmek Gzere ttm
yerleskelerimizde saglik personeli bulunur.

Tepekent Yerleskesinde 0112, Sefakdy Yerleskesinde 2112, Cevizlibag Yerleskesinde 4112 acil cagri numaralaridir.
Telefon veya s6zIU olarak acil cagri alan saglik personeli hemen olay yerine intikal eder. Tedavisi kampus
dahilinde mumkudn olmayan hastalar hastaneye sevk edilir, acil sevki gereken hastalar ambulans araciligiyla
nakledilir.

Acil vakalar icin “acil vaka formu” doldurulur. Hasta personelse iK'ya, dgrenci ise yasamsal bir sorun tespit
edilmis veya stiphe duyuluyorsa 6grenci dekanligina bilgi verilir. Acil durumlarda hasta ya da kaza gegirmis
birine kampusun herhangi bir yerinde rastladiysaniz yapmaniz gereken yukarida belirtilen acil telefon
numMaramizi aramaktadir.

Basic health services, especially emergencies, are provided to staff and students in the infirmary

on the campuses. There is a nurse and a doctor in the infirmary. The workplace physician in the
infirmary provides examination and health report services to our employees and students who want
to use the gym. In case of emergency, first aid is provided within the institution, and if necessary,
patient referral is provided by 112 Ambulance. While health services are provided on weekdays in
universities, they are provided 24 hours a day, 7 days a week in the infirmary of the dormitories.
There are medical personnel in all our campuses to respond to emergencies immediately.

Emergency call numbers are 0112 in Tepekent Campus, 2112 in Sefakoy Campus and 4112 in
Cevizlibag Campus. Healthcare personnel who receive emergency calls by phone or verbally are
immediately transferred to the scene. Patients whose treatment is not possible on campus are
referred to the hospital, and patients who need urgent referral are transferred via ambulance.

“Emergency case form" s filled for emergency cases. If the patient is a staff member, HR is informed,
and ifit's a student and a vital problem is detected or suspected, the student deanery is informed.
In case of emergency, if you have met a patient or someone who has had an accident anywhere on
the campus, what you need to do is to call our emergency phone number specified below.
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10.6. Spor/Sports

istanbul Arel Universitesinde égrencilerin spor faaliyetlerini stirdUrebilecekleri okul takimlari, cesitli 6grenci
kulUpleri ve spor alanlari mevcuttur. Tenis, futbol, basketbol vs. gibi. Ayrica yizme havuzu ve fitness gibi
hem 6grencilerin hem de personellerin faydalanacagi birimler de mevcuttur.

At Istanbul Arel University, there are college teams, various student clubs and sports fields where
students can continue their sports activities. Such as tennis, football, basketball, etc. In addition,

there are units that both students and staff can benefit from, such as swimming pools and fitness.

10.7. Psikolojik Danismanlik ve Rehberlik Birimi
Psychological Counseling and Guidance Unit

istanbul Arel Universitesinde psikolojik danismanlik hizmetleri yerleskelerde bulunan PDR birimlerindeki
psikologlar tarafindan verilmektedir.

Psychological counseling services at Istanbul Arel University are provided by psychologists in PDR

units in the campuses.

10.8. Kampus Guvenligi
Campus Security

TUm kampuslerdeki glvenlik hizmetleri, gUvenlik tarafindan saglanmaktadir. GUvenlik giris ve ¢ikislarinda
kart okutularak okula giris ve ¢ikis yapiimaktadir. Misafirler ise kimlik bilgilerini vererek kampuslere giris ve

cikis yapabilmektedirler.

Security services on all campuses are provided by security. The card is scanned as one enters and
leaves the campus at the security entrances and exits. Guests can enter and exit the campuses by

providing their identity information.



10.9. KulUpler/Etkinlikler
Clubs/Events

istanbul Arel Universitesinde égrenci kultpleri calismalari Saglik Kultir ve Spor Daire Baskanhigina baglh
Ogrenci kultpleri ve Liderlik Ofisi tarafindan yurutulmektedir. istanbul Arel Universitesi Ogrencilerin ders
disindaki zamanlarini en iyi sekilde degerlendirmesini amaglamakta ve bu konuda galismalar yapmaktadir.
Bu amagla Kampus yasaminin atardamari olarak gordugu égrenci kulplerinin égrencilere yararli iliskiler
kurmalarinda ve kulUp etkinliklerinin 6grencilerin cok yonlt dustnce anlayisini destekleyecek entelektlel
bakis acisina sahip olmalarini saglayacagini dustinmekte bundan otird sinirsiz sekilde desteklemektedir.
Tepekent ve Sefakdy Yerleskelerinde Ogrenci kullpleri ve Liderlik Ofisi bulunmaktadir.

Student clubs studies at Istanbul Arel University are carried out by Student clubs affiliated to the
Department of Health, Culture and Sports and the Leadership Office. Istanbul Arel University aims
to make the best use of students’ time outside the classroom and carries out studies on this subject.
For this reason, they believe that participating in student organizations—which they see as the
vitality of campus—will help students build positive connections with one another and develop

an intellectual perspective that will support their expansive capacity for thought and, in turn,
sustain them indefinitely. There are Student clubs and Leadership Office in Tepekent and Sefakoy
Campuses.

910. Geziler/Field Trips

Ogrenciler dsnem boyunca ondan fazla geziye katilirlar. Ozellikle temel seviyeyi 6grenen dgrenciler, belli
bir stre sonra gezilere katilirlar ve hem kulttrt hem de 6grendiklerini deneyimleme sansi elde ederler.
Ogrenciler gezi sonrasinda bunlari yaziya dénUstUrerek ve anlatim yaparak hem yazma hem de konusma
becelerini gelistirirler.

Students participate in more than ten trips during the semester. After a set amount of time,
students, particularly those who learn at the fundamental level, take part in trips and get the
chance to experience the local culture as well as what they have studied. After the trip, students
improve both their writing and speaking skills by converting them into writing and giving
expressions.
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10.11. istanbul Arel Universitesi Dil Okulu internet Sitesi
Istanbul Arel University Language School Website

istanbul Arel Universitesi Dil Okulu'nun internet sitesi duyurularin diizenli olarak paylasildigi ve Ucretsiz
ulasilan materyallerin oldugu bir site olup 6grencinin bilmesi gereken tum bilgilerin kolaylikla ulasabilecegi

bir agdir.

Site icin bakiniz.  https://dilmer.arel.edu.tr/tr/ana-sayfa/

The website of Istanbul Arel University Language School is a network where all the information a
student needs to know is readily available, where announcements are frequently disseminated, and

where free resources are offered.

For the site, please see: https;/dilmer.arel.edu.tr/tr/ana-sayfa/
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